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Purpose:
To maximize the number of Continuing Education (CE) credits offered to TAHU members.
Policy:

1. The CE Chair shall be responsible for coordinating all CE courses for TAHU or as determined by the TAHU BOD.
Procedure(s):

1. Identify available CE courses and instructors.
2. Schedule a CE course as needed following TAHU luncheon.
3. Coordinate with the Vice President to make sure space and equipment is available for the instructor after the monthly luncheon.

4. Coordinate with the TAHU Webmaster to update the CE course schedule and registration on nctahu.org by providing the program description, speaker name with bio, number of approved CE hours, and CE course number.
5. Be responsible for CE registration and attendance.
6. Report, on a monthly basis, the number of CE credits earned by TAHU member to the BOD.
7. Gather registration funds after every CE course and give them to the Treasurer.  

8. Send after every CE course the attendance sheet and check to the DOI.
9. Communicate any new industry designations to the membership.

